
Time Budget Analysis Questions 
 
Please answer these questions to the best of your ability. I am not judging your answers 
based on length but on quality of thought and analysis. So, while your answers do not have to 
be long, consider that I am giving you 70 minutes to answer 8 questions and use your time 
accordingly.  
 
If you find you are not able to answer a question, it may be because your time budget is 
incomplete. It is unlikely that you will be unable to answer more than one question.  
 
1. What are two areas of time during which you feel you are using your time most productively? 
When do you feel as though you have accomplished something? Why do you think you feel that 
way?  
 
2. What are two areas of time during which you feel you are using your time ineffectively? 
When do you feel as though you are wasting time? Why do you think you feel this way?  
 
3. Are you prioritizing the important tasks? What are some areas in which you are 
procrastinating and why do you think is this happening?  
 
4. Think about the tasks/activities that are voluntary but you have rated as having high 
importance (4-5). Why are these things important to you?  
 
5. Think about the activities in #4. How do you make time in your day/week for these activities? 
Do you feel you’re spending enough time doing the things that are important to you?  
 
6. Think about the tasks/activities that are required but you have rated as having low 
importance. Why are these things not important to you?  
 
7. Think about the activities in #6. How do you motivate yourself to do these required activities 
that you dislike? Are you spending enough time on these or should you be putting in more 
effort?  
 
8. What is missing from your weekly time budget? Not what you’ve forgotten to put down but 
what could you add your weekly routine that would have value to you? Where would you make 
space for this in your weekly time budget? 


